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(1) Exhibits;

(2) Publicity and other materials as-
sociated with a one-time or recurring
NARA event or activity;

(3) NARA Web sites (Intranet and
Internet);

(4) Officially approved internal and
external publications; and

(5) Presentations.

(d) NARA logos may be used by the
public and other Federal agencies for
events or activities co-sponsored by
NARA, but only with the approval of
the Archivist. See subpart C for proce-
dures to request approval for use.

[69 FR 26046, May 11, 2004]

Subpart C—Procedures for the
Public To Request and Use
NARA Seals and Logos

§1200.8 How do I request to use the of-
ficial seals?

You may only use the official seals
and logos if NARA approves your writ-
ten request. Follow the procedures in
this section to request authorization.

(a) Prepare a written request explain-
ing, in detail:

(1) The name of the individual/orga-
nization requesting use and how it is
associated with NARA,;

(2) Which of the official seals and/or
logos you want to use and how each is
going to be displayed. Provide a sample
of the document or other material on
which the seal(s) and/or logo(s) would
appear, marking the sample in all
places where the seal(s) and/or logo(s)
would be displayed,;

(3) How the intended use of the offi-
cial seal(s) and/or logo(s) is connected
to your work with NARA on an event
or activity (example: requesting to use
the official NARA seal(s) and/or logo(s)
on a program brochure, poster, or other
publicity announcing a co-sponsored
symposium or conference.); and

(4) The dates of the event or activity
for which you intend to display the
seal(s) and/or logo(s).

(b) You must submit the request at
least six weeks before you intend to
use it to the Archivist of the United
States (N), 8601 Adelphi Rd., College
Park, MD 20740-6001.

§1200.14

(c) The OMB control number 3095-0052
has been assigned to the information
collection contained in this section.

[67 FR 72101, Dec. 4, 2002, as amended at 69
FR 26051, May 11, 2004]

§1200.10 What are NARA’s criteria for
approval?

NARA'’s criteria for approval are as
follows:

(@) NARA must be participating in
the event or activity by providing
speakers, space, or other similar serv-
ices (example: NARA co-sponsoring a
symposium or conference).

(b) Seals and logos will not be used
on any article or in any manner that
reflects unfavorably on NARA or en-
dorses, either directly or by implica-
tion, commercial products or services,
or a requestor’s policies or activities.

[67 FR 72101, Dec. 4, 2002, as amended at 69
FR 26051, May 11, 2004]

§1200.12 How does NARA notify me of
the determination?

NARA will notify you by mail of the
final decision, usually within 3 weeks
from the date we receive your request.
If NARA approves your request, we will
send you a camera-ready copy of the
official seal(s) and/or logo(s) along with
an approval letter that will:

(a) Reference back to the submitted
request (either through the date or an-
other distinguishing characteristic) in-
dicating approval of the specific use, as
defined in the request; and

(b) Include NARA'’s conditions for
use, which are identified in §1200.14.

[67 FR 72101, Dec. 4, 2002, as amended at 69
FR 26051, May 11, 2004]

§1200.14 What are NARA’s conditions
for the use of the official seals and
logos?

If your request is approved, you must
follow these conditions:

(a) Use the official seals and/or logos
only for the specific purpose for which
approval was granted;

(b) Submit additional written re-
quests for any uses other than the use
granted in the approval letter;

(c) Do not delegate the approval to
another individual(s) or organization
without NARA'’s prior approval; and
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